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1. Overview of the Eurostars Home Page  
 

 
 
 
Registration 
 
In order to be able to submit a Eurostars project application or to download the relevant 
documents, the applicants need to register themselves by clicking on 'Registration'. Only one 
project application form can be submitted per registration. If an applicant wishes to submit more 
than one project application form in a single cut-off, it is required that the applicant re-registers 
the appropriate number of times. 
 
Guidelines for applicants 
 
In these guidelines it is explained which information is requested and how a Eurostars project 
application form should be completed. A complete description and instructions are given for all of 
the different stages in the process.  
 
Submit an application 
 
After the applicants have registered themselves, they can download an empty Eurostars project 
application form by clicking on this button. Other documents such as the skeleton of a consortium 
agreement, the guidelines for applicants and the checklist for the creation of a consortium 
agreement can also be obtained here. First the applicants must submit their project application 
form. Afterwards they have the opportunity to submit the other requested documentation.  
 
FAQ: Frequently Asked Questions 
 
Here the applicants can find important information about the different aspects of the Eurostars 
Programme.  
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Communicating Eurostars 
 
Here you can find a series of tools and documents which have been developed to help explain and 
promote the Eurostars Programme within your organisation and among your colleagues and 
customers. You can save them on your desktop for quick reference, print out copies to have on 
hand, or forward them electronically to your colleagues. These tools and documents are in 
continuous development and are constantly being updated.  
 
Useful links 
 
Here the applicants can find links to EUREKA, FP7 and the definition of an R&D performing SME 
adopted by the European Commission.  
 
Contact 
 
For any further information or requests concerning the Eurostars Programme, the applicants can 
send an e-mail to the e-mail address provided. 
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2. Completion of the registration form 
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Immediately afterwards the applicant receives confirmation and an e-mail containing a password 
is sent to the registered e-mail address.  
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If all fields are correctly completed, an e-mail (see example below) with a password will be sent 
to the submitter. 
 

      

 

Dear Mr EG Example, 
 
 
Thank you for registering to the subscribing tool for Eurostars 
application. 
 
Your username is Username1 
Your password is ovxJB01K 

Please make sure to manually type in your login and password as opposed to 
performing a copy/paste to avoid entering any unwanted characters such as 
whitespaces. 

 
The application form can be found when logged in at 
www.eurostars-eureka.eu 
For any further information about your Eurostars application please 
call our national point of contact: 

Mr. Robert Verbruggen 
Belgian Science Policy Office, International 
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3. Applying for Eurostars application form 
 

 
 
The applicants need to fill in: 
1. the username which they have used in the registration form. 
2. the password which they have received by e-mail. 
 
After logging in for the first time, the system will ask the applicants to change their password. 
 

 
 

1. 

2 
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4. Forgotten your password 
 

 
 
If needed, the applicants can request a new password through this link.  
 
The following screen will appear: 
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After all fields have been correctly completed, the following screen appears informing the 
applicants that an e-mail containing a new password will be sent to the registered e-mail address. 
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5. Downloading an application form 
 

 
 
In order to download an empty application form the applicants need to: 
 
1. Click on 'Download an empty project application form now'. The applicants need to save the 
form, which they can then fill in and save as they proceed. 
 
2. The acronym of a project application is important. Acronyms are unique; therefore the 
applicants need to check the availability of the acronym before submitting the application. 

1 

2 
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6. Uploading your application form 
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Applicants need to click on ‘Browse’ in order to select their fully completed project application 
form from their local files. 
 

 
 
 
Once selected, please click on ‘Open’. 
The name of document path is filled in.  
 

 
 
Now applicants can click on ‘Submit’ to send the project application to the EUREKA Secretariat. 
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An e-mail is sent to each participant with the Eurostars application confirmation and the allocated 
Eurostars number.  
 
 

 
 
 
 
After the cut-off date the EUREKA Secretariat will send the ‘commitment and signature 
documents’ to all participants by e-mail. This document must be completed, signed and returned 
to the EUREKA Secretariat before the date prescribed in the e-mail.  
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7. Uploading annexes 
 
To complete a Eurostars project application, applicants need to upload the following annexes for 
each participant before the cut-off date: 
 
- Yearly financial accounts 
- Draft consortium agreement 
 
Applicants also have the possibility to upload one annex of about 5 pages which is not mandatory. 
This is useful for applicants to give more information about the project application (pictures, 
graphs, diagrams…).  
 
Annexed documents should preferably be in Portable Document Format (pdf). The size of each 
annexed document must not be bigger than 10MB. 
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How to proceed? 
 
1. Applicants need to select the relevant file from their computer by clicking on ‘Browse’.  
 

. 
 
2. After that they have to select the annex type from the drop list.  
The following selection appears: 
 

 
 
3. Afterwards the relevant participant from the drop list needs to be selected. 
 

 
 
4. Finally the applicants need to click on submit. 
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Applicants have the possibility to check which annexes have already been uploaded. 
 
 

 
 
 



 

 

Submitting a Eurostars project application 
Guidelines 

 

Version 2.1 

 
   

 
8. Updating the project application 
 

 
 
 
 
 
The applicants can update their project application by re-submitting the project application form 
with the modified information. The applicants have this option until the cut off dead line. 
 
 


