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Registration

In order to be able to submit a Eurostars project application or to download the relevant
documents, the applicants need to register themselves by clicking on 'Registration’. Only one
project application form can be submitted per registration. If an applicant wishes to submit more
than one project application form in a single cut-off, it is required that the applicant re-registers
the appropriate number of times.

Guidelines for applicants

In these guidelines it is explained which information is requested and how a Eurostars project
application form should be completed. A complete description and instructions are given for all of
the different stages in the process.

Submit an application

After the applicants have registered themselves, they can download an empty Eurostars project
application form by clicking on this button. Other documents such as the skeleton of a consortium
agreement, the guidelines for applicants and the checklist for the creation of a consortium
agreement can also be obtained here. First the applicants must submit their project application
form. Afterwards they have the opportunity to submit the other requested documentation.

FAQ: Frequently Asked Questions

Here the applicants can find important information about the different aspects of the Eurostars
Programme.

Version 2.1 The Eurostars Programme is powered by EUREKA and the European Community

b



@ Submitting a Eurostars project application
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Communicating Eurostars

Here you can find a series of tools and documents which have been developed to help explain and
promote the Eurostars Programme within your organisation and among your colleagues and
customers. You can save them on your desktop for quick reference, print out copies to have on
hand, or forward them electronically to your colleagues. These tools and documents are in
continuous development and are constantly being updated.

Useful links

Here the applicants can find links to EUREKA, FP7 and the definition of an R&D performing SME
adopted by the European Commission.

Contact

For any further information or requests concerning the Eurostars Programme, the applicants can
send an e-mail to the e-mail address provided.
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2. Completion of the registration form
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Immediately afterwards the applicant receives confirmation and an e-mail containing a password
is sent to the registered e-mail address.

An account has been requested. An email will be sent to applications @eurostars-eureka.eu
The national point of contact for your country is

Mr. Robert Verbruggen
avenue Louise 231
1050 Brussels

email: verr@belspo.be
fax: +32 2 2305912
phone: +32 2 238 34 18
Mr. Paul Van Snick

Rue Engeland, 555
1180 Brussels

email: pvansnick@irsib.irisnet. be
fax: +32 2 600 50 42

phone: +32 2 600 50 27

Mr. Danny Van Steenkiste

Ellipsgebouw - Koning Albert ll-laan 35 box 16

1030 Brussels

email: dvs@iwt.be

fax: +32 243243 99

phone: +32 2 432 4217

Dr. Baudouin Jambe

Place de la Wallonie 1, bat lll
5100 MAMUR

email: baudouin. jambe@spw.wallonie.be

fax: + 32 81 33 46 21
phone: +32 81 33 45 41

Submit an application

To submit a Eurostars application, please follow these steps

1. Inorder to receive the application form you first need to register,
If you have already received your username and password please login below.

2. Download the application farm

3. Fillin the form and subrit it on this site
4. Upload the annexes [yearly accounts,draft consartium)

z download the skeleton of the consortium agreement

> download the guidelines for applicants.

> download the checklist for the creation of a consortium agreement

select a username

password

Submit Queny |

» forgot your passward?

- |
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If all fields are correctly completed, an e-mail (see example below) with a password will be sent
to the submitter.

Version 2.1

e
0 : Aim higher
eurostars™ = EUREKA's Eurostars Programme
Getting your inncvation to the markst. Faster.

Dear Mr EG Example,

Thank you for registering to the subscribing tool for Eurostars
application.

Your username is Usernamel
Your password is ovxJBO1K

Please make sure to manually type in your login and password as opposed to
performing a copy/paste to avoid entering any unwanted characters such as
whitespaces.

The application form can be found when logged in at
Www.eurostars-eureka.eu

For any further information about your Eurostars application please
call our national point of contact:

Mr. Robert Verbruggen
Belgian Science Policy Office, International

The Eurostars Programme is powered by EUREKA and the European Community
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3. Applying for Eurostars application form

Submit an application

Submit an application

To submit a Eurostars application, please follow these steps
Project portiolic
1. Inorder to receive the application form you first need to register,
If you have already received your username and password please login below,
2, Download the application form
3. Fillin the form and submit it on this site

Communicating Eurostars

Useful link
— 4, Upload the annexes [yearly accounts,draft consortium])

2 7
2 :

> download the skeleton of the consortium agreement

= download the guidelines for applicants.
> download the checklist for the creation of a consortium agreement

bt Qe |
—=uhn e

> forgotyour passward?

The applicants need to fill in:
1. the username which they have used in the registration form.
2. the password which they have received by e-mail.

After logging in for the first time, the system will ask the applicants to change their password.

Edit Account

Your password has expired. Please change it below.
new email

|app|icati0ns@eurostars
current passward

newr passuord

| This password is valid
repeat new password

|
Subirmit I

Passwords must be eight characters at least and rust include:

* one CAPITAL letter
* one lowercaze letter

* ane figure

home » logout » edit account
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Account successfuly updated

Submit an application

> Download an emphy project application form now

Please ensure you have downloaded the latest version of the project application form (v. 7.2)

> Download the Eurostars skeleton for consortium agreement

> Download the Eurostars guidelines for applicants

> Download the checklist for the creation of 3 consortium agreement

1. Open the application form you downloaded from the Eurostars website using the latest version of
Adobe Acrobat Reader available, Corpatibility with Adobe Reader 8 [and higher], on Linux, Mac 0.5
and Windows ¥P has been checked.

. & special feature allows you to save the form with Acrobat Reader only, so vou may share
cormpletion between several people over a period of time.

3. An explanation is given in the Eurostars Guidelines,

. Unless otherwize stated, the information wou enter in the application form 1= published and publicly
available, If a particular field is marked as CONFIDENTIAL, this means that access to the
infarmation within it is only available to EUREKA National Project Coordinators [MPC] from the
involved countries, the EUREKA Secretariat project administration, the funding agencies of those
countries, the two technical experts assessing the application and members of the Independent
Evaluation Panel who will rank the application.

. All fields need to be completed unless marked as OPTIOMAL.

6. when you have completed your application, it must be uploaded through this website,

. An automatic mail to confirm receipt of wour application will be sent to the email address indicated
vy wou, This will happen within 24 hours of submission. If you do not receive confirmation, please
inform us by email.

. An application is only considered as cormplete when the completed form is accompanied by the
required annexes (see Eurostars Guidelines far details].

Check if your acronym is still available

| submit I

Upload your project application form

| " Browse.. ]

subrnit I

home = lagout » edit account
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4. Forgotten your password

Submit an application

To subrnit a Eurostars application, please follow these steps

1. In order to receive the application form you first need to register,
If you have already received your username and passwaord please login below.
. Download the application form
3. Fillin the form and submit it on this site
4, Upload the annexes [yearly accounts, draft consortiurm)

> download the skeleton of the consortiurm agreement
» download the guidelines for applicants.
> download the checklist for the creation of a consortium agreement

select a username

passward

Submit Cluery I

» forgot vour passwaord?

If needed, the applicants can request a new password through this link.

The following screen will appear:

Request new password

select a username

E-mail Address

> generate a new image

enter the security code as it is shown
above

Subrnit |
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After all fields have been correctly completed, the following screen appears informing the
applicants that an e-mail containing a new password will be sent to the registered e-mail address.

A new password has been generated and sent to you by email

Request new password

select a usernarne

|Username1
E-mail Address
applications@eurostars

> generate a new image

enter the security code as it is shown
above

[ryfmmiy

Submit |
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5. Downloading an application form

Account successfuly updated

Submit an application

Please ensure you have downloaded the latest version of the project application form (v. 7.2)

= Download the Eurostars skeleton for consortium agreement
» Download the Eurostars guidelines for applicants
> Download the checklist for the creation of a consortium agreement

1. Open the application form you downloaded from the Eurastars website using the latest version of
adobe Acrobat Reader available, Cormpatibility with Adobe Reader & {and higher), on Linux, dac 0.5
and Windows XP has been checked,

. & special feature allows vou ta save the farm with Acrobat Reader anly, so vou may share
completion between several people over a period of time.

. An explanation is given in the Eurostars Guidelines,

. Unless otherwize stated, the information wou enter in the application form i= publizhed and publicly
available. If a particular field is marked as COMFIDENTIAL, this means that access to the
information within it is only available to EUREKA National Project Coordinators (MPC) from the
involved countries, the EUREKA Secretariat project administration, the funding agencies of those

countries, the two technical experts assessing the application and members of the Independent
Evaluation Panel who will rank the application.

. Al fields need to be completed unless marked as OPTIOMAL,

. Wwhen you have completed wour application, it must be uploaded through this website,

. An automatic mail to confirm receipt of your application will be sent to the email address indicated
by wou, This will happen within 24 hours of subrission, If you do not receive confirmation, please
inform us by email,

. An application is only considered as complete when the completed form is accompanied by the
required annexes (see Eurostars Guidelines for details),

Check if your acronym is still available

Upload your project application form

Browse..

submit I

home > logout » edit account

In order to download an empty application form the applicants need to:

1. Click on 'Download an empty project application form now'. The applicants need to save the
form, which they can then fill in and save as they proceed.

2. The acronym of a project application is important. Acronyms are unique; therefore the
applicants need to check the availability of the acronym before submitting the application.

Version 2.1 The Eurostars Programme is powered by EUREKA and the European Community
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6. Uploading your application form

Account successfuly updated

Submit an application

> Download an empty project application form now

Please ensure you have downloaded the latest version of the project application form (v. 7.2)

= Download the Eurostars skeleton for consortium agreement
» Download the Eurostars guidelines for applicants
> Download the checklist for the creation of a consortium agreement

1. Open the application form you downloaded from the Eurastars website using the latest version of
adobe Acrobat Reader available, Cormpatibility with Adobe Reader & {and higher), on Linux, dac 0.5
and Windows XP has been checked,

. & special feature allows vou ta save the farm with Acrobat Reader anly, so vou may share
completion between several people over a period of time.

. An explanation is given in the Eurostars Guidelines,

. Unless otherwize stated, the information wou enter in the application form i= publizhed and publicly
available. If a particular field is marked as COMFIDENTIAL, this means that access to the
information within it is only available to EUREKA National Project Coordinators (MPC) from the
involved countries, the EUREKA Secretariat project administration, the funding agencies of those
countries, the two technical experts assessing the application and members of the Independent
Evaluation Panel who will rank the application.

. Al fields need to be completed unless marked as OPTIOMAL,

. Wwhen you have completed wour application, it must be uploaded through this website,

. An automatic mail to confirm receipt of your application will be sent to the email address indicated
by wou, This will happen within 24 hours of subrission, If you do not receive confirmation, please
inform us by email,

. An application is only considered as complete when the completed form is accompanied by the
required annexes (see Eurostars Guidelines for details),

Check if your acronym is still available

| submit I

Upload your project application form

" Browse.. ]

submit

home > logout » edit account
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Applicants need to click on ‘Browse’ in order to select their fully completed project application
form from their local files.

Choose file

D

My Recent
Documents

?"_'.'
€;
Desktop

L/

My Documents

My Computer
by Metwork,
Flaces

R Drive [D:]

File name:

Filez of type:

| 1l Files %)

j Open |
j Cancel

Once selected, please click on ‘Open’.
The name of document path is filled in.

ONTVED_  Browse..

Now applicants can click on ‘Submit’ to send the project application to the EUREKA Secretariat.
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An e-mail is sent to each participant with the Eurostars application confirmation and the allocated
Eurostars number.

To: Haelewdt Hide
Cei
Subject:  Eurostars application confirmation

|Dear sir,

Four application has bheen receipt at the Eureka Secretariat office on 28-Aug-2007
at Z:9, With ref nuwber E!4159

To completely walidate the application, a confirmation document will ke send to
all participants in the project that have to be returned signed hefore Z5-
bhug-2007

Please do not hesitate to contact your NPC Office for more information.

Eest regards
ESE projects teatn.

After the cut-off date the EUREKA Secretariat will send the ‘commitment and signature
documents’ to all participants by e-mail. This document must be completed, signed and returned
to the EUREKA Secretariat before the date prescribed in the e-mail.

Ta: Haeleyat Hide
(e
Subject: Eurostars application confirmation

Attachments: .‘_‘applicationform.pdf (306 KBY; .-_‘signatures.pdf (551 KB)

|Dear zir,

The Eureka secretariat received an application for a Eurostars project.
To completely validate this application, we need to receive the confirmation and agreewent docuwent attached sighed.

More information can be found in the attached document.

Best regards
ESE projects team.

Version 2.1
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7. Uploading annexes

To complete a Eurostars project application, applicants need to upload the following annexes for
each participant before the cut-off date:

- Yearly financial accounts
- Draft consortium agreement

Applicants also have the possibility to upload one annex of about 5 pages which is not mandatory.
This is useful for applicants to give more information about the project application (pictures,
graphs, diagrams...).

Annexed documents should preferably be in Portable Document Format (pdf). The size of each
annexed document must not be bigger than 10MB.

The form has been successfuly uploaded
Upload an annex document
Annexes:
annex document
Browse...
annex type
|Acc:0unts Vl
participant
| Miihlbauer AG v
submit |
Version 2.1
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How to proceed?

1. Applicants need to select the relevant file from their computer by clicking on ‘Browse’.

Browse., _

2. After that they have to select the annex type from the drop list.
The following selection appears:

Y'early Financial Accounts V
“early Financial Accounts

Consorium Agreement
Dther

3. Afterwards the relevant participant from the drop list needs to be selected.

partlmpant

Miihlbauer AG W

4. Finally the applicants need to click on submit.

| submit |
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Applicants have the possibility to check which annexes have already been uploaded.

The annex has been successfuly uploaded

Upload an annex /document

Application Form
Annexes:

e Consortium_Agreement.pdf
s flat_|T.pdf

s cignatures.pdf
-

.

Aalberts_eng, pdf
Tate-Lyle-sign.pdf

annex docurment

I Browse... |

annex type

|Signatures V|

participant

|Ho|ogram. Industries «

subirnit |
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8. Updating the project application

Upload an annex document

Application Form
Annexes:

® priapp.xml

annex document

| Browse.

annex type

Yeatly Financial Accounts V:

participant
2

subrnit |

Update your application

You can update your application by simply re-loading an application form before the cut-off date,
The previous infarmation is completely replaced by the new one,
& confirmation of the update will be send by etail,

The applicants can update their project application by re-submitting the project application form
with the modified information. The applicants have this option until the cut off dead line.
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